APPLICATION DEADLINES

All documents must be submitted to Graduate Admissions by:
a. Two months prior to start of the new term for:

i. International students who require a new 120,
ii. Any student who will need to take a new GMAT
b.  One month prior to start of the new term for all others

BaruchcollEGE

The City University of New York
ZICKLIN SCHOOL OF BUSINESS

Degree Change or MS Major Change Request Form

Who Files:

New or currently enrolled Zicklin Graduate Students who are requesting:
e Achange in degree objective (‘MS to MBA’ or ‘MBA to MS’)

e Achange in MS major objective

MBA major changes are handled directly by the Office of Graduate Academic Services

Filing Instructions: See page 2 of this form

Please Print Clearly:

First Name Middle Initial

Last Name Baruch ID or Social Security Number

Email

Day Telephone

Indicate Your Current Program:

[ 11am a NEW Student in the:
(select program and indicate major)

[ ]Flex-Time MBA [ ]Flex-Time MS
[ ]Accelerate Part-Time MBA

[ ]Full-Time Honors MBA

Majoring In:

Select Your New Program Choice:

[ T1am a CURRENTLY ENROLLED Student in the:
(select program and indicate major)

[ ]Flex-Time MBA [ ]Flex-Time MS
[ ]Accelerate Part-Time MBA

[ ]Full-Time Honors MBA

Majoring In:

[ ] Please Re-Evaluate My Application for the:
(select program and indicate major)

[ ]Flex-Time MBA [ ]Flex-Time MS

Majoring In:

S EEEIREEIINER (Please Read Carefully and Sign)

permitted.

1. Any previous semesters that included courses previously applied to the MS degree and now to be applied to the
MBA degree will be re-billed at the MBA tuition rate. You will be responsible for all back tuition due to this
adjustment. There is no tuition refund of previous semester tuition if changing from the MBA to the MS degree.

2. By signing this "Degree Change Form" you understand that future degree and/or major changes will NOT be

I have read the above statement and | agree to all terms:

Signature

Date

Office of Graduate Admissions
One Bernard Baruch Way, Box H-820, New York, NY 10010
T: 646-312-1300; F: 646-312-1301; E: ZicklinGradAdmissions@baruch.cuny.edu
W: www.zicklin.baruch.cuny.edu




Filing Instructions:

Start with the Office of Graduate Academic Services for advisement. This form, signed by an advisor from the Office
of Graduate Academic Services, along with all necessary documents must be submitted to Zicklin's Graduate
Admissions no later than the indicated deadlines (see top of page 1). Please complete all questions and attach the
following:

$50 Application Processing Fee (check or money order made payable to “Baruch College”)

Updated pages Al to A5 of the Zicklin Graduate Application*

New essay discussing reason(s) for change

Current Resume

Other document(s) that may be necessary if the degree / major you seek has admission requirements
that are different from those used for your original admission (e.g. different test required).

e International students on an F-1 visa must also include pages D1-D5 and current financial
documentation*

*You may download these pages from: https://zicklin.baruch.cuny.edu/admissions/grad/apply

The Office of Graduate Admissions will notify you by email and make the necessary code changes on your student
registration (BOSS) record if your request is approved.

If you are on a student visa (F-1), the updated documents you submitted will be forwarded to the International
Student Services Center (ISSC). ISSC will prepare your new I-20 Form and contact you.

EFOR OFFICE USE ONLY:

First Term Enrolled: New Expected Date of Graduation:

Student is in Good Academic Standing: [ 1Yes [ ]1No

Zicklin’s Office of Graduate Academic Services:

(Signature Graduate Academic Services)
Application has been reviewed and student has been admitted into new program.

Zicklin’s Office of Graduate Admissions:

(Signature Graduate Admissions)

Change Billing & Major codes effective: (Term / year)

Change Program Code effective (Term / year):

BOSS CODES Changed / Updated:

Initials / date

_2-
Office of Graduate Admissions
One Bernard Baruch Way, Box H-820, New York, NY 10010
T: 646-312-1300; F: 646-312-1301; E: ZicklinGradAdmissions@baruch.cuny.edu
W: www.zicklin.baruch.cuny.edu



https://zicklin.baruch.cuny.edu/admissions/grad/apply
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